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July 27, 2016
POSITION:  Part-Time Culinary Arts Lab Assistant
POSITION DESCRIPTION

Under the supervision of the Full-time CUUL Faculty & Associate Dean of Public & Professional Services & Media Technology, this position is responsible for providing consistent support to the daily operation of the teaching kitchen/ lab.
· Answers telephone and greets visitors; provides information and assistance; makes appointments; refers to appropriate personnel.
· Maintains supply inventory.
· Maintains equipment inventory sheets.
· Performs related duties.
MINIMUM QUALIFICATIONS
· Ability to read, write and perform mathematical calculations at a level commonly associated with the completion of high school or equivalent.

· Sufficient experience to understand the basic principles relevant to the major duties of the position, usually associated with the completion of an apprenticeship/internship or having had a similar position for one to two years.
SALARY/BENEFITS
· $12/Hour. Maximum of 26 hours per week.
· No State benefits.
· Please be aware that all Chattahoochee Technical College employees are paid by DIRECT DEPOSIT unless exempted by the State Accounting Office based on “hardship” evidence provided by the employee.
APPLICATION PROCEDURE
· APPLY ONLINE ONLY @ www.chattahoocheetech.edu and select “Contact Us” then “CTC Jobs.”    For a complete file, fill out an online application, upload cover letter, resume, unofficial transcripts and include three professional references’ contact information on application. Before a candidate is hired, a pre-employment criminal background investigation and employer/professional reference check will be conducted.  Following screening, candidates may be asked to submit further documentation.

RESPONSE DEADLINE
Open until Filled
ANTICIPATED OFFICIAL EMPLOYMENT DATE
August 2016
EMPLOYMENT POLICY: As set forth in its student catalog, Chattahoochee Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following person(s) has been designated to handle inquiries regarding the non-discrimination policies: Chattahoochee Technical College Title IX Coordinator, Brannon Jones, 980 South Cobb Drive, Building C 1102B, Marietta, GA 30060, (770) 975-4023 or Brannon.Jones@chattahoocheetech.edu and Chattahoochee Technical College Section 504 Coordinator, Mary Frances Bernard, 980 South Cobb Drive, Building G1106, Marietta, GA 30060, (770) 528-4529, or maryfrances.bernard@chattahoocheetech.edu.
 
A Unit of the Technical College System of Georgia.
