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Named AMERICA’S BEST COMMUNITY COLLEGE by Washington Monthly
Office of HUMAN RESOURCES 1560 Metropolitan Parkway, Atlanta, Georgia  30310 404/225-4670 
                                                   POSITION ANNOUNCEMENT
	POSITION:
	Revenue Accountant

	Job Duties:
	Records financial transactions, such as revenue receipts into journals, ledgers and/or automated accounting systems.  Categorizes into accounts and resolves recording errors. Also assigns accounting codes.  Compiles data and prepares standard accounting reports, such as Pell and HOPE spreadsheets for revenue journal entries. Balances and reconciles accounting records, such as journals, ledgers, batch reports, bank statements, technical college specific reports or related documents (student financial aid checks, refund checks).  Receives, controls and records cash/check/credit card receipts.   Assumes responsibility for post award grant accounting thus ensuring compliance with funding source administrative guidelines, timely receipt of revenue, accurate submission of financial reports, and orderly closure of financial reports on projects.  Cooperates with independent, regulatory and third party auditors in conducting audits by explaining accounting practices and systems, preparing requested materials and ensuring availability as necessary.  Ensures account data accuracy and maintains accounting file information.   Displays a high level of effort and commitment to performing work; operates effectively within the organizational structure; demonstrates trustworthiness and responsible behavior.

	MINIMUM

QUALIFICATIONS:
	Completion of a bachelor's degree in Accounting or a related field.  OR Completion of an Associate degree in accounting or related field and two years of accounting work experience.

	PREFERRED

QUALIFICATIONS:
	Financial statements preparation and General Ledger analysis.

Account Reconciliation.  • Teamwork • Support and Commitment • Drive Results 

• Analysis and Judgment • Accuracy and Quality

	WORK SCHEDULE:
	Must be able to work, Monday thru Friday

	SALARY: 
	Salary is commensurate with education and experience.

	BENEFITS:
	Regular State of Georgia benefits.

	DATE POSTED:
	09212016

	TO APPLY:
	Atlanta Technical College only accepts electronic application from the following:

Visit https://www.easyhrweb.com/JC_AtlantaTech/Job%20Listings/JobListings.aspx  to apply:
Instructions: Press control then click on link to go to ATC Job Center
Background checks are required
Credit Check required

	CLOSING DATE:
	Open Until filled


Atlanta Technical College does not discriminate on the basis of race, color, national or ethnic
origin, gender, religion, disability, age, political affiliation or belief, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). For further information regarding these laws (Title Vl and lX), contact Sylvie Moses, equity officer, Atlanta Technical College, Cleveland Dennard Building, Student Affairs Division, Suite B164, 404.225.4434. Email: smoses@atlantatech.edu. To request reasonable accommodations upon enrollment (Section 504/ADA), contact Sylvie Moses, career planner/special needs, Student Affairs Division, Cleveland Dennard Building, Suite B164, 404.225.4434. Email: smoses@atlantatech.edu. Atlanta Technical College, 1560 Metropolitan Parkway, SW, Atlanta, GA  30310. 

