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                               GRANT FUNDED
                                                                                                        REPOSTED

Named AMERICA’S BEST COMMUNITY COLLEGE by Washington Monthly
Office of HUMAN RESOURCES 1560 Metropolitan Parkway, Atlanta, Georgia  30310 404/225-4670 
                                                   POSITION ANNOUNCEMENT
	POSITION:
	Sustainability and Resource Specialist (formerly Grants Coordinator)

	Job Duties:
	Responsible for sustaining the life of the College’s current U.S. Department of Labor  grants and acquiring new grants and resources to support the mission, goals and objectives of the College as well as support the Atlanta Technical College Foundation in the areas of scholarships and events as needed.  GRANTWRITING: Responsible for the timely and accurate writing, editing, compiling and submission of operational, program and special project letters of intent, proposals and grants to government, corporations, foundations and a variety of individuals and other funding organizations according to the requirements of the funder. Maintains a database of grants and proposals for reference by appropriate College staff. Creates and maintains a standard proposal template (e.g., need, objectives, plan, budget, timeline, evaluation) that can be appropriately used by others in developing new proposals or in exploratory discussions. PROJECT MANAGEMENT: Serves as project manager of grant writing teams. Facilitates and attends meetings and other interactive events to identify and prioritize project needs (e.g., goals, budget, timeline, scope, etc.), secure participation by various partners, coordinate and collect preparation assignments, and review submitted information and documentation. RESOURCE RESEARCH:  Acquires and maintains an in-depth knowledge and understanding of Atlanta Technical College, and uses this information to assist in the determination of likely funding sources and the prospects for specific grant and proposal applications. Provides ongoing research using online databases, the Atlanta Grantmanship Center and other resources to make recommendations on specific resources to seek and strategies to acquire them.  Regularly meet with College representatives to discuss funding opportunities.  PARTNERSHIP/RELATIONSHIP BUILDING: Seeks corporate, government and community partners to participate in funded programs and projects. Maintains contact with partners and funders during the preparation of grants and during the review of submitted grant applications in order to supply or secure additional supporting material as needed. Maintains an ongoing relationship with all partners, funders, and other College stakeholders.  PROGRESS REPORTING: Assists the Coordinator of Sponsored Programs and grant project managers in the process of supplying progress reports required by funding entities. Provides ongoing analysis of resource acquisition status.  OTHER COMMUNICATION:  Provides correspondence, scripts/talking points, white papers, newsletter articles and various written documentation about funded programs and projects.

	MINIMUM

QUALIFICATIONS:
	Education: Bachelor's degree. Experience: One year of experience in writing funding proposals/grants and developing partnerships/relationships.  Skills/Abilities: Strong writing, grammar, editing, proofreading and research skills. Excellent program planning skills. Demonstrated communication and interpersonal skills

	PREFERRED

QUALIFICATIONS:
	Education: Master’s degree.  Experience: Three years' experience writing funding proposals/grants and developing partnerships/relationships.  Skills/Abilities: A proven track record in securing new, significant funding opportunities of $25,000 to $5 million. Working familiarity with standard concepts, practices, and procedures in the proposal and grant-application process.

	WORK SCHEDULE:
	Must be able to work Monday thru Friday.

	SALARY: 
	Salary is commensurate with education and experience.

	BENEFITS:
	Regular State of Georgia benefits

	DATE POSTED:
	10022016 reposted

	TO APPLY:
	Atlanta Technical College only accepts electronic application from the following: Visit https://www.easyhrweb.com/JC_AtlantaTech/Job%20Listings/JobListings.aspx  to apply: Instructions: Press control then click on link to go to ATC Job Center

Background checks are required

	CLOSING DATE:
	Open Until filled


As set forth in its student catalog, Atlanta Technical College does not discriminate on the basis of race, color, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). For further information regarding these laws (Title VI and IX) contact Sylvie Moses, equity/special needs coordinator, Atlanta Technical College, Cleveland Dennard Center, suite B164, 404.225.4434. Email: smoses@atlantatech.edu. To request reasonable accommodations upon enrollment (Section 504/ADA), contact Sylvie Moses, career planner/special needs, student affairs division, Cleveland Dennard Building, suite B164, 404.225.4434. Email: smoses@atlantatech.edu. Atlanta Technical College, 1560 Metropolitan Parkway, SW, Atlanta, GA 30310.

Faculty and staff with questions about equity or reasonable accommodations should contact Marilyn Smith-Robinson, director, human resources, Cleveland Dennard Building, suite 217, Atlanta Technical College, 1560 Metropolitan Parkway, SW, Atlanta, GA 30310. 404.225.4613. Email: msmithro@atlantatech.edu. 

